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National Aeronautics and Space Administration (NASA)
GLENN RESEARCH CENTER

NASA Pathways Intern Employment Program (IEP)
Participant Agreement

	Appointee’s Full Name:


	Appointing Agency/Sub-Agency:  NASA/GLENN RESEARCH CENTER



	Appointment Date(s):
	Work Schedule:

	Entrance on Duty (EOD) Date:
	
	Each work experience must be planned consistent with the student’s academic studies or career goals and be designed to meet the minimum study-related work hours required for conversion.  Schedules may be (check one):

	Appointment Not to Exceed (NTE) Date (only if applicable):
	
	

	
	
	
	Full-time/Alternating (Rotate between work & school)

	Projected Graduation Date:
	
	
	Part-time/Parallel (Work & school half-time)

	
	
	
	Other:  

	Initial Position Title, Series, and Grade:
	Initial Pay:

	
	

	Intern’s Responsibilities:
	Hiring Official’s/Supervisor’s Responsibilities:

	
· Provide proof of enrollment as necessary
· Notify the Agency of any change in your enrollment status and/or work schedule
· Maintain at least a half-time course load as defined by the educational institution during a school-only term
· Remain in good academic standing
· Maintain a GPA of 2.9 or above on a 4.0 scale
· Adhere to an established work schedule
· Adhere to the Intern Program requirements
· Participate in Agency training classes or programs 
· Perform, successfully, the assigned duties listed in your position description
· Observe all workplace rules
	
· Complete a Participant Agreement with each Intern
· Verify enrollment and eligibility for continued participation in the Program
· Identify job duties and responsibilities
· Provide information on any special training requirements
· Identify performance goals and evaluation criteria, and provide ongoing performance feedback to Intern 
· Establish a mutually agreeable work schedule that does not interfere with the Intern’s academic schedule
· Supervise daily work activities of the Intern
· Recommend Intern’s continuation in the Program
· At the completion of the Program, provide recommendation for possible conversion to competitive service 

	Work Assignments:

	
Insert student position specific info or attach PD.

	IEP Requirements:  (Enter requirements for continuation and successful completion of Program)

	
NASA Pathways candidates will meet the qualification requirements consistent with the Office of Personnel Management (OPM) qualification standards applicable to the position being filled.  Where appropriate, candidates will be required to meet NASA’s Aeronautics, Scientific, and Technical (AST) qualification standards for the position(s) for which they are applying.  In addition, the following NASA eligibility requirements apply to the NASA Pathways IEP:
· Currently has and maintains at least an overall 2.9 GPA or higher on a scale of 4.0.  If a student falls below the 2.9 threshold during the academic year, an academic improvement period to raise a GPA may be extended by the employing Center.
· Attends a qualifying educational institution as defined in the OPM Transition and Implementation Guidance.
· Is a United States citizen.
· Must be able to complete 640 hours of work prior to completing their graduation requirements.

	IEP Mentor & Training Requirements:

	
Participants in the NASA Pathways IEP should be provided with mentors and given ongoing feedback, training, and development during their periods of employment.

	Evaluation Procedures:

	
Student performance evaluations will be completed in accordance with NASA’s performance evaluation requirements.  Refer to NPR 3430.1, NASA Employee Performance Communication System (EPCS), for additional information.

	Minimum Eligibility Requirements for Noncompetitive Conversion:

	
To be eligible for conversion to the competitive service, an Intern must:
· Be a United States citizen.
· Successfully complete academic course of study.
· Complete a minimum of 640 hours of work experience under the Internship Program.
· Meet the OPM Qualification Standard for the position to which the Intern may be converted.
· Receive favorable recommendation for conversion from supervisor.
· Receive at least a fully successful or equivalent performance rating on the final evaluation.
· Be converted to the competitive service no later than 120 days from completion of all academic requirements.

It is important to remember that eligibility for conversion does not guarantee that the Agency will decide to opt for conversion.

	
SIGNATURES:

Intern:



	Print Name
	
	Signature
	
	Date

	
Hiring Official/Supervisor:



	Print Name
	
	Signature
	
	Date

	
Human Resources Approving Official:



	Print Name
	
	Signature
	
	Date
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