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	LFB Internal Reference #
	     
	Email:
	     
	Date:
	     

	Telephone:
	     
	Fax:
	     

	Contact Name:
	     

	Shipping Address:
	     


	Payment
	
	Multiple Order Summary (for 2 or more sets with one payment) 

(1) Complete one Section A  (2) Attach separate order forms for each set of business cards  (3) Include contact person and agency name in each Section A  (4) Number each order form: Page ____ of ____



	Visa

MC #
	                        
	Exp.

Date
	     
	
	

	   Print Cardholder

   Name
	     
	
	Item No.
	QTY
	Unit Cost
	Type of Card
	Black Ink
	# of Boxes
	Total Cost

	 Signature of Cardholder
	
	BC0702
	250
	$24.22
	One Side Thermo
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	BC0705
	500
	$30.30
	One Side Thermo
	     
	    
	     

	
	
	BC0710
	1000
	$40.55
	One Side Thermo
	     
	    
	     

	
	
	
	
	
	
	
	
	Total:  
	     



	Type or Print Clearly all information AS IT SHOULD APPEAR ON CARD






	1. Name:
	     
	7.  Telephone:
	     

	2. Descriptive Title:
	     
	8.  Fax:
	     

	     
	9. Email:
	     

	3. Center:
	     
	10. Other (specify):
	     

	4. Address Line 1:
	     
	* Back of Card: 
	     

	5. Address Line 2:
	     
	
	

	6. City, State, Zip:
	     
	
	

	* Typestyle will match front of card.  Attach separate sheet if necessary.


A





B





Note:  Actual Business Cards Will Be Printed Using Leawood Medium & Leawood  Book Fonts


Numbers shown on card example above are for ease of ordering only – they will NOT be printed on Business Cards











NATIONAL AERONAUTICS AND


SPACE ADMINISTRATION 





3.


4.


5.


6.





1.


2.








�





(000) 000-0000


(000) 000-0000  Fax


jane.b.doe@grc.nasa.gov





Glenn Research Center (1 line only)


21000 Brookpark Road


Address Line  (optional)


Cleveland, OH  44135





JANE B. DOE


Rocket Scientist

















7.


8.


9.








Business Cards have 30% PCW which meets Federal Procurement Guidelines.








	Check your order carefully.  We will follow your copy exactly within graphic standard parameters.  We cannot be held responsible for misspellings on the order form.  If our mistake, you have 30 days from date we ship your order to contact us for reprinting.  Changes requested after receipt may result in additional processing charges.  Cancelled orders are subject to charge.


NAS
04/01/03


