Job Information – Opportunity 1

	Job Title:
	Principal Contracts Admin

	Dept Name:
	CONTRACT ADMIN

	Program
	Advanced Programs 


Summary 

	Overall Purpose:
	This senior level position provides contract management for Advanced Program’s development and production contracts at multiple sites.  Review terms & conditions in requests for proposals and prepare Contract Risk Analysis addressing significant or unusual risks, including financial, technical, and schedule.  Ensure proposals present a balanced business proposition for Raytheon, including Ts&Cs, SOW, specifications, and cash flow.  Negotiate with US Government and commercial customers. 

	Function

	Administer awarded contracts

	Prepare and negotiate proprietary information agreements and teaming agreements, disseminate and interpret contract documents, and administer contract performance to ensure compliance with the contract, FAR/DFAR, and Raytheon policies

	Provide leadership in the protection of Raytheon’s intellectual property

	Work as part of the program team to ensure successful contract execution. 

	Travel required


Required Education & Experience

	Education:
	Bachelor degree required, Masters preferred

	Experience:
	10 -12 years Contracts experience

	Certifications:
	CPCM certification a plus

	Knowledge:
	Prefer a candidate with strong experience in protecting intellectual property, and in managing complex cost reimbursement contracts.

	Skills and Abilities:
	Good written and oral communication skills required.

	Security Clearance:
	Secret


Job Information – Opportunity 2

	Job Title:
	Principal Contracts Admin

	Dept Name:
	CONTRACT ADMIN

	Program
	Radios & Terminals 


Summary 

	Overall Purpose:
	This senior level position provides contract management for International development and production contracts.  Review terms & conditions in requests for proposals and prepare Contract Risk Analysis addressing significant or unusual risks, including financial, technical, and schedule.  Ensure proposals present a balanced business proposition for Raytheon, including Ts&Cs, SOW, specifications, and cash flow.

	Function

	Prepare and negotiate proprietary information agreements, disseminate and interpret contract documents, and administer contract performance to ensure compliance with the contract, ITAR, and Raytheon policies. 

	Interfacing with internal and external customers, and with Raytheon management to resolve issues and secure approvals.

	Negotiate with International customers

	Administer awarded contracts

	Serve as the single point of contact with the customer for all contractual matters, and maintain official contract files.

	International travel required.


Required Education & Experience

	Education:
	Bachelor degree required, Masters preferred.

	Experience:
	10 to 12 years Contracts experience.

	Certifications:
	CPCM certification a plus.

	Knowledge:
	Prefer a candidate with International experience, including offsets, letters of credit, export compliance, technical assistance agreements, and manufacturing license agreements.

	Skills and Abilities:
	Good written and oral communication skills required.

	Security Clearance:
	Not required.


Interested applicants can submit resumes directly to  po_collins@raytheon.com.  If there is preference of one position over the other, please state so.  There is also an opening for an experienced Senior Subcontracts Manager.  Qualifications are similar to those listed above.
