Minutes from 9/22/98 Simplified Acquisition Meeting

Attendees:  Ken DeLaat, Emma Rhodes, Dee Viancourt, Cathy Attina, Kathy Webb, Tom Palisin, Linda Kendrick, John Kuminski, Irene Larko, Wayne Girard, Dennis Pehotsky, Adele Szuhai, Nancy Shumaker, Jean Boylan, Sheree Fratus, Bernadette Kan, Rita Poulsen, Paul Karla

Cortez Reorganization: Barb Sedelmeyer was unable to attend the meeting; however, Rita advised that Barb will be sending an e-mail to the division re: the reorganization. 

ODISy developments: Tom provided a handout that listed the latest enhancements and some planned for the future.  Copies of the handout are available by the mailboxes.

A major development was enabling Receiving personnel to use ODISy as a tool for entering material receipt information, which will eliminate paper copies coming to Procurement.  Tag numbers and serial numbers can also be entered.  Once receipt information is entered, buyers cannot reactivate the order in ODISy to make any changes.

Tom mentioned that a main reason for slowdowns in ODISy is due to the large archive of orders (13 months).  It was agreed that orders will be purged from the system 3 months past the actual (physically complete) delivery date.  This should speed up the system considerably.  

The issue of modifications to orders was raised.  Tom stated that buyers need to check the block “Hold for paper copy” for modifications affecting delivery information (i.e., change in model number/quantity, etc. or cancellation/addition of new items).  Most buyers felt this would be too time-consuming.  It was suggested that the possibility of doing modifications within ODISy be explored.  Tom stated there might be a way to include this feature in the next version (6.5).  He will get an estimate on this. In the interim, he asked that they buyers use the above process for mods. affecting delivery information. 

Action:  Tom will get an estimate on adding a modification option within ODISy.

Buyers stated that if there’s a discrepancy between the shipment and the order, Receiving personnel should contact the buyer.  This was done in the past.  Dee stated that individuals performing the receiving function are rotated every 3 months.  Hence, the frequent turnover may be a reason for the inconsistency.  

Sheree mentioned we need to keep in mind that some mods. add funds and don’t necessarily require a copy be sent to Receiving.  It was suggested that a block be included on the modification (ODISy version) “No copy to Receiving.”  Jean suggested that a small committee be formed to look at the issues re: modifications in ODISy.  

Action:  Tom will contact buyers for volunteers for this committee.  

Tom mentioned that he has ODISy User Manuals available, and will be adding a “Points of Contact” list to the manual shortly.  

Buyers suggested that it would be a nice option to have a faxing capability for orders in ODISy.  Tom stated that a future enhancement would allow for e-mailing orders in lieu of faxing.   

(I hope I haven’t missed anything on the ODISy subject.  There was a lively discussion on this for over an hour, and I tried to note the highlights.  If I’ve missed anything, feel free to let me know!)

GSA Schedules on CD-ROM/Internet: Rita advised that Information Handling Services will discontinue their microfiche service this November.  If we wish to continue subscribing, we need to select the service on CD-ROM or Internet.  Rita has a 10-day free trial use of the Internet service.  The issue at hand is if we use the service with enough frequency to justify the cost of $3,000+ per year.  It was agreed that we still need to continue our subscription for the Source One books.  The buyers decided that, since GSA plans to have Schedule Contract information on the Internet within the next year or so, it is not worth the additional cost to subscribe to the CD-ROM or Internet service.

Status of new bankcards: Rita sent an e-mail to the buyers and chiefs with the latest information on this.

Filing and distribution of modifications (contracts and purchase orders): It was agreed by those present that this issue needs to be addressed, especially in light of the upcoming Cortez reorganization.  Filing and distribution of mods. are done differently for purchase orders than for contracts.  This issue was first raised to establish consistency in this process, as more contract specialists are using simplified acquisition procedures for commercial buys.

Action:  Rita will schedule a meeting to discuss this issue.  

Review existing process and need for COTR appointments (use of 1634 form) on simplified acquisitions below $100,000: It was agreed that we need a separate meeting to discuss this.  

Action:  Rita will schedule a meeting.
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