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Minutes from October 6, 2004 Simplified Acquisition Meeting

Attendees:  Pat Kons, Irene Cierchacki, Cathy McMinn, Hugh McLaughlin, Konrad Mader, Joan Haug, Sandy Brickner, Bernadette Kan, De Viancourt, Paivi Tripp, Sonia Schriver, Marilyn Stolz, Kathy Webb, MaryLou Guthrie, Sheryl Batesole, Dennis Pehotsky, Sheree Fratus, Adele Szuahi, Bill Furst, Tim Bober, Tom Palisin, Robin Strohacker, Nancy Shumaker, Jean Boylan, Kelly Boos, Michele Richter, Rita Poulsen

New Buyer Codes:  Sheryl provided information about the new buyer codes, which are in effect now.  When SAP opens on October 18th, PRs already assigned will need to be revised to reflect the new codes.  New requisitions created will already have the new p-groups.  A handout was provided listing the new buyer codes.

Clauses that may be used with Simplified Acquisitions:  Some buyers asked that clarification be provided as to when certain clauses may be used.  Robin provided information on the following clauses:

52.211-5 Material Requirements:  Not applicable for commercial item buys.

52.227-11 Patent Rights – Retention by Contractor:  Applies when the procurement is for experimental or R & D work by a small business or nonprofit entity.  

52.227-14 Rights in Data – General:  Used if any kind of data (such as instruction manuals) will be delivered under the order.

52.245-2 Government Property (Fixed Price Contracts):   Used in fixed price solicitations and awards, unless the property to be furnished is less than $10,000, or the short form is used instead.  
52.245-4 Government-Furnished Property (Short Form): Used in solicitations and contracts when a fixed-price, time-and-material, or labor-hour contract is contemplated and the acquisition cost of all Government-furnished property to be involved in the contract is $100,000 or less.   The short form would be used about 90% of the time for simplified acquisitions (below $100k).

52.211-16 Variation in Quantity:  Used when items ordered aren’t necessarily shipped in exact quantities (wire, or items quoted by unit of measure or weight).  The issue in using this clause is that the buyer would need to do a modification in SAP if the variance results in an increase of the dollar amount on the order.  Use of this clause is at the buyer’s discretion.

52.219-6 Notice of Total Small Business Set-Aside:  The question was whether this clause should be used if an RFQ is issued via fax (i.e., “oral quotes”).  Oral quotes can be used in lieu of formal/written solicitations up to $25,000 provided any information or certification required by the Reps/Certs is obtained and included in the order file.

It was noted that this clause is included as an option in the PO attachment template.  Robin advised that it should not be included with the PO; she will check on this and advise.  

1852.247-73 Bills of Lading:  Used when F.O.B. Point is origin or origin prepay and add.

52.219-14 Limitations on Subcontracting:  Used when the requirement is below $100,000 and 8a (through SBA).  Buyers stated that usually, when an award is 8a, they make the award directly to the vendor and not through SBA.  However, sometimes the information is provided to SBA and Carl Silski after the fact.  Robin will check to see if this clause would apply when SBA is given information after the award is made.

Best practices suggestion:  Kathy Webb suggested that purchase orders be faxed to vendors instead of mailed.  Some buyers have been doing this awhile, while others stated that they’ve encountered problems on occasion.  Sometimes the fax isn’t directed to the appropriate person, and the vendor claims to have never received the order.  It was also noted that ACH information needs to be sent with the order, especially if the award is with a new vendor.  It was agreed that faxing orders would be at the buyer’s discretion.
Old bankcard documents:  Bernadette reminded everyone that we need to dispose of bankcard documentation that is over 3 years old.  Since it usually contains the account number, it must be shredded.  Sonia stated that there’s a heavy duty shredder located on the first floor in the back hall that we can use.
Federal Procurement Data Statistics – Next Generation (FPDS-NG):  Tom provided information on upcoming changes to our present reporting process:

Effective when we go live on 10/18, some of the reporting elements may change.  We aren’t sure at this time what (or how many) may be added; hence, the existing data entry sheets will need to be revised accordingly.  We’re also not sure if additional reporting will be required on awards below $25,000.  Presently, Indyne personnel retrieve the reportable elements from the C-122 and perform data entry.

Jean Boylan suggested that, if additional reporting is required for actions below $25k, we modify the C-122 to include the additional reporting elements.  
Tom will provide additional details once he has more information on how the reporting process will be impacted.  
Note:  Per Tom’s e-mail of 10/8/2004, we will not need to complete any additional data entry sheets for Purchase Orders under $25K for entry into FPDS-NG!
