Minutes from October 4, 2001 Simplified Acquisition Meeting

Attendees:  Sandy Brickner, Ken DeLaat, Paivi Tripp, Kathy Webb, Adele Szuhai, Rita Poulsen, Joan Haug, Dee Viancourt, Leah Stervagi, Bernadette Kan, Dennis Pehotsky, Annie Schaft, Jean Boylan, Sheree Fratus, Karen Edwards, Maryann Pawson, Sonia Schriver, Erline Trsek, Ron Everett, Bill Furst, Doreen Medzi, Marilyn Stolz

Advanced Simplified Acquisitions:  This class has been scheduled on-site for November 13th through the 15th.  All buyers and C.O.s outside Procurement are strongly encouraged to attend.

Tax exempt certificate:  A “clean” version is available via the SASA web site.  In case you don’t yet have it bookmarked, the URL is:  

http://www.grc.nasa.gov/WWW/Purchase/purchases.html
The certificate can be found by selecting:  Bankcard Program ( Forms, Lists, and Checklists ( Tax Exempt Form.

Revision to 507 for SAs:  Additional fields have been added to address awards that involve the use of recovered materials and FIPS codes.  Elaine Shuman provided screen prints of the new fields, which were handed out at the meeting.

Additional six days for publication of synopsis:  As stated in Robin’s e-mail of 10/2/01, this is effective until 1/1/02.

Cancellation of orders – unilateral vs. bilateral modifications – consistency in the process used :  This topic was an open issue from the last meeting in July.   There are inconsistencies throughout the branches in the way these mods. are processed.  The key issues:  Unilateral vs. bilateral; who retains the order file while the mod. is out for signature (buyer/Indyne);  distribution of signed copies, etc.   It was agreed that a subgroup would meet separately to discuss this and present findings at a future meeting.  Volunteers for this group are Annie Schaft, Rita Poulsen, Ken DeLaat, Jean Boylan and Kathy Webb.  (Ron Everett and Paul Karla were also recruited after the meeting).  

Rita will contact the volunteers/recruits to schedule a meeting on this.
Electronic and Information Technology (EIT) Accessibility:  Robin gave a briefing that outlined the impact this new requirement will have on Procurement buyers and the rest of the Center, and our implementation plan.  Several handouts were provided, including new provision GRC 52.239-91 Compliance with Electronic Information Technology (EIT) Accessibility Standards (SEP 2001).  The plan was to add this provision to all three sets of Reps/Certs used for simplified acquisitions.  However, discussions during the meeting resulted in the agreement that the Reps/Certs for procurements below $25,000 would not have the provision automatically included, but rather have it available separately on the Procurement Web.  

The reasoning for this is that solicitation of quotes in this dollar range is done orally, including obtaining pertinent Reps/Certs information from the vendors.  When applicable, this new provision must be provided to vendors in full text, as it’s far too lengthy to provide orally.  Since the accessibility standards apply to only specific types of buys, the buyers agreed that inclusion of the provision, when not applicable, would serve to confuse vendors and add unnecessary paperwork and delays to the solicitation and award process below $25,000.

Updates to the Reps/Certs are in process, and will be available soon on the Procurement Web.  Rita will notify the division once they’re posted.  

While on the EIT topic, it was also suggested that we look at the C-122 reverse as it may need to have fields added as a result of the new EIT accessibility requirements.

Rita will review the C-122 and discuss any potential changes w/buyers at a future meeting.

PAGE  
2

