Minutes from 10/29/98 Simplified Acquisition Meeting

Attendees:  Cathy Attina, Ken DeLaat, Maryann Dutkofski, Ron Everett, Sheree Fratus, Bernadette Kan, Paul Karla, Linda Kendrick, Konrad Mader, Ron Matthews, Toni Niebeszczanski, Tom Palisin, Rita Poulsen, Gloria Rhyner, Annie Schaft, Nancy Shumaker, Adele Szuhai, Kathy Webb, Alice Wilson, Dee Viancourt

Note:  Due to the launch festivities, we rescheduled the meeting for 12:30 – 1:30, and deferred two agenda topics to the next meeting (distribution/filing of modifications and proposed revisions to 1634 – COTR Appointment form).

Agenda topics:

NCMA Certification for SAT’s:  Jean Rogers provided information on the NCMA Certification for Simplified Acquisitions.  She also brought handouts which outlined what training/testing is required in order to obtain the certification.
Proposed deletion of Word template (synopsis):  It was agreed that this template is no longer needed for creating synopses, as the NAIS version contains the same options/language.  

Action:  Rita will contact Elaine Shuman re: deletion of the template.

Partial receipts on orders – should delivery date automatically be extended by Cortez personnel/expeditor?  In the past, when a partial shipment was received near or after the delivery date, the expeditor would automatically extend the delivery date by two weeks.  This was done for two reasons:  (1)  Receipt of the partial shipment was an indication the vendor did plan to fill the order; and (2) Extending the delivery date kept the order from appearing on the Delinquent Order Report.  It was agreed by those present to continue this practice.

What order number is entered into AMS when placing a bankcard order on a bulk funded PR draw?  Since there is sufficient space in the AMS order number field, we agreed that it would be entered as follows:  “B123456D12.”  B indicates bankcard order, then the bulk PR number, D indicates “draw” and the last one or two digits is the draw number.

This topic brought further discussion as to whether we should continue using bulk funded PR’s in Procurement.  Most “draws” are below $2,500 and could be purchased on the bankcard by non-Procurement personnel.  Although the number of Bulk PR’s in Procurement has decreased dramatically over the past several years, it was agreed that buyers will encourage requesters to use bankcards whenever possible, and will discourage bulk funded PR’s in the future.

Konrad asked Tom if ODISy could automatically assign the bankcard PPC (97) to all bankcard orders.

Action:  Tom will have this feature included in ODISy.

Stapling Terms and Conditions to orders:  Two issues on this:  Do all distribution copies need T/C’s attached, and does it matter if they’re duplexed or stapled?  We agreed that the file copy and vendor’s copy must have them attached.  Tom stated that in order to duplex them onto the reverse of the order would require buying more printers.  Those present agreed that Cortez personnel performing distribution of orders could either staple the T/C’s or copy them on the reverse of the order, whichever they prefer, provided that the vendor and file copies contain them.  

Demo of bankcard web site:  Maryann provided a demonstration of how to access and use the SASA web site.  This site contains extensive information relative to the Bankcard Program as it’s used by non-Procurement personnel.  She also presented the Agency Bankcard web site, which was developed by Chris Signorino at Ames.

Automatic order numbering in ODISy:  It was decided that we will not pursue this at this time, for several reasons:  Sheree said there would be a problem in that buyers who are confirming orders aren’t necessarily in ODISy at the same time.  Also, there are occasions where the buyer must change the type of order from a purchase order to a bankcard.   Not everyone is using ODISy, and there was also a concern that if there’s nay down time, buyers could not place any orders.

 Paul stated that the buyers need the option to add a line item if necessary.  Tom stated this should be available within the next six months.  

Tom mentioned that the “no copy to Receiving” feature is in the test version.  He’ll advise once it’s available for use.
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