Minutes from 5/17/2004 Simplified Acquisition Meeting

Attendees:  Cathy McMinn, Bill Furst, Kim Hill, Rita Poulsen, Sandy Brickner, Daniel Rodriguez, Bernadette Kan, Joan Haug, Janet Abrams, Michael Kaszyca, Annie Schaft, Michael Genovese, Kathy Wargo, Sonia Schriver, Tim Bober, David Vance, Karen Edwards, Kurt Straub, Kathy Webb, De Viancourt, Mark Manthey, Tom Palisin, Jean Boylan, Dennis Pehotsky, Robin Strohacker, Kelly Boos, Nancy Shumaker, Sheree Fratus, Paul Karla, Konrad Mader
Update to C-122:  Robin provided a handout which outlined the latest changes to the form, the two primary ones are:
1) Addition of a new Block F to address Environmentally Preferable Products, and

2) The C-122 must be completed for all purchases $0 to $100k.

A copy of her handout appears at the end of these minutes.  

Tax ID Numbers are now optional on Procurement forms:  Annie Schaft gave a reminder that Tax ID Numbers are no longer required on Procurement forms.  The Tax ID field on the C-122 will be removed.

SAP Doc type for GSA Orders:  (Kurt Straub sat in for Mary Lou Guthrie, who is on travel) – Kurt mentioned that whenever an order is awarded against a GSA contract, ‘TO/DO Other Contract” must be selected as the correct Purchase Order Doc Type, not Commercial PO.

PRs with “-10” suffix after the org. code:  This indicates that the items ordered are to be acceptance-tested by the Cal. Lab, and the delivery address must be to Cal. Lab Receiving.  Apparently, this was a hot topic identified during our BMS audit.

Improvements on PR completeness?  Kurt asked if buyers noticed a difference in the completeness of PRs received since he and Mary Lou Guthrie began serving as “checkers” for Procurement buyers.  Everyone agreed that there has been a marked improvement.

Invalid PPC Codes:  Annie Schaft reminded everyone that PPC Codes ending in W (woman-owned) and M (minority) are no longer valid.  However, awards to woman-owned and minorities are still being tracked via AMS.  Indyne personnel obtain this information from the C-122.  Robin stated that the latest PPC Matrix is available on the Procurement Web.

Numbering of documents:  Tom Palisin explained that there have been several errors in order numbers used, primarily in cases where the “vendor” is another Government agency.  In some cases, the order is a delivery order (GSA) with another Government agency.  These would be considered delivery orders, and not intergovernmental.

Delivery orders – data entry into AMS:  Information relating to delivery orders, regardless of the dollar amount, will need to be entered into AMS once the latest update is ready.  Annie stated that there are 53 fields that will need to be populated in AMS for each delivery order.  Indyne personnel can obtain the required information for about 46 of these fields. The buyer will need to provide information to Indyne for the remaining 6 or 7.  Annie suggested that some type of “cheat sheet” be developed for this purpose.  It was also suggested that perhaps a template could be created for this purpose within the other Procurement macros.  Information will follow on what type of “cheat sheet” will be used.

Box Numbers (closed orders:  Box numbers for closed orders are entered into AMS, as SAP has no field for accession numbers.  However, during FY 03, Orders below $25K were not entered into AMS at all; hence, there are no box numbers in AMS to enable retrieval of FY03 closed orders from Plum Brook.  The only way to find a box number for any of these orders would be to locate it manually (i.e., looking through a year’s worth of pages listing closed orders and their corresponding box numbers).  We have two options:

1) Have Indyne personnel enter the box number (FY 03 orders) into the header text in SAP for all orders sent to Plum Brook during FY 03; or

2) Take no action, and look up box numbers as needed, manually. (see notes)

Orders closed from this fiscal year on need a CIC#.  To obtain this, a valid Cage Code is needed.  Orders closed after 10/1/2003 will show as closed (physically complete) as of 9/30/2003.  This will avoid having to get a CIC for each order.

Note:  This issue wasn’t resolved during the meeting, so Rita is doing additional research and will advise.
Verification of correct Cage Codes:  Annie Schaft provided another reminder (in addition to the e-mail already sent out on this topic) to double-check CCR for a valid Cage Code, as the Cage Codes in SAP may not always be correct.  Also, buyers should verify that the Cage and address are correct on the SAP vendor record.

Robin’s C-122 handout:

IMPORTANT NOTICE!!!

· The C-122 form has been revised.  The new date is 4/04.

· The changes are:

 1) A new Block F has been added to address Environmentally Preferable Products, and

 2) The C-122 is now required for buys $0 to $100K (Previously required for buys $2500 to $100K).  

· Reasons for revision:

1.  While NASA’s preference to buy “green” has been around for awhile, we’ve never had to formally document our consideration of recycled/recovered products for buys under $100K until now.  A recent (and sweeping) revision to NPR 8530.1 (Affirmative Procurement Program and Plan for Environmentally Preferable Products) solidifies NASA’s policies and required activities, and includes no exceptions, regardless of dollar value.  

2.  Currently, the info contained in Block E (EIT Accessibility) does NOT have to be addressed for IT/EIT buys under $2500.  However, that exemption will expire 10/1/04, and HQ says there’s virtually no hope for an extension.  So, we’ll soon have to begin addressing these requirements for every IT/EIT buy, regardless of value.  

· Hopefully, this latest C-122 revision won’t be too much of a pain because:

        1.  While the C-122 was not previously required for buys under $2500, I found through my file reviews that many of you include them anyway, in order to quickly document the quote and other vendor info, the responsibility determination, and the debarment check (which have to be addressed for all buys, regardless of dollar value).  

          2.  In the new Block F, there is a hyperlink to the EPA’s “Guidance List”.  So if you don’t already know for sure whether a particular item is a paper product, vehicular product, non-paper office product, or something else that appears on the list, you can click on the link and do a quick check.  And I do mean quick! There are 8 basic categories with relatively small lists under them that can be clicked on for further info as you need it.


3.  As usual, I will make myself available to answer any questions you have, make interpretations as needed, and even muddle through the recycled/recovered requirements with you if a particular product does appear on the EPA list.    


4.  I didn’t have another decent choice!  If I didn’t revise the C-122 to accommodate these latest requirements, the only other avenue would be to re-instate the NF 1707 and have you folks spend time chasing down the requisitioners for a completed copy.  Not only would that be decidedly nonproductive, it would conflict with the very sensible opinion of our Center Director and Procurement Officer, both of whom question the ultimate value of the NF 1707 and favor its “non-implementation”. 
Robin
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