Minutes from 1/27/99 Simplified Acquisition Meeting

Attendees:  Ken DeLaat, Dee Viancourt, Irene Gorze, Jan Abrams, Tom Palisin, Michelle Mader, Dennis Pehotsky, Paivi Tripp, Kathy Webb, Ingrid Pace, Cathy Attina, Maryann Dutkofski, Adele Szuhai, Nancy Shumaker, Jean Boylan, Kathy Wargo, Annie Schaft, Sheree Fratus, Konrad Mader, Bruce Shuman, Rita Poulsen

Freight Charges:  Karen Mackenzie (Logistics) has asked that a reminder be given to buyers re: orders where shipping is F.O.B. Origin.   When this is the case, “Origin – Prepay and Add” should appear in the F.O.B. Point block.  Some buyers stated that the problem might be when the Fed Ex Government account is used.  Although the shipping is prepaid, it’s billed to the Government; hence, the vendor isn’t “prepaying and adding” to their invoice.  

Action:  Rita will investigate to see if the problems have been related to shipments coming in via Fed Ex.

Complete:  I discussed the above with Karen Mackenzie – she advised that the incident that led to this issue was determined to be an error on the part of the vendor.  Re: use of the Fed Ex Account, she provided the following information:


-This account should be used for emergencies only, as shipping charges are 


normally charged back to the requester’s JO.  When shipping is billed through 


the Fed Ex account, Freight Traffic makes payment and does not have recourse


to charge back to the requester’s funds.


-Please make sure the Fed Ex account number does not appear on the order.  Like 


any account number, we need to safeguard it to avoid misuse.

COTR Delegation form for simplified acquisitions: Jean Boylan and Dee reviewed the proposed form.  It was agreed that this revised version would be much easier to use and less confusing than the original format.

Action:  Rita will research the appropriate regulations to determine if we need to request a new form number or may modify the existing 1634.

Distribution sheet for modifications: Michelle Mader suggested that a distribution sheet be used for modifications.  She has experienced instances where different areas that should be on the standard distribution list never received copies.  Annie Schaft stated that, unlike distribution of mods. to contracts, purchase order mods. are done “in batch” and have 5 areas of distribution that never change.  She felt that even using a list as a guide would not insure that the copies would reach the appropriate areas.  Most buyers stated that it seems the distribution problems are a result of delays in routing once the mods. are sent outside Procurement.  It was agreed that a distribution checklist would not be used for SA modifications at this time.

Restricted Items: Sheree Fratus voiced concern re: who makes the final determination as to whether or not a restricted item can be purchased, and what supporting documentation is required.  Paivi suggested that if the buyer feels an item is of a restricted nature, supporting documentation should be requested from the end user’s supervisor stating why the item is required and the application for which it is to be used.

GSA Delivery Orders over $25,000: The Work Instruction titled “Procurements Under the Simplified Acquisition Threshold” is in the process of being revised.  This revision includes a requirement for the buyer to consider and document reasonably available information re: products and pricing from at least two other GSA vendors for comparison purposes.  We no longer have FSS Schedules on microfiche; however, GSA Advantage does list Schedule numbers and vendor information.  Dee Viancourt mentioned that the “Partsmaster” CD’s in Logistics might contain GSA contract information.  If this is true, then the buyers agreed that they could refer end users to use that system to perform the comparison.  Ken suggested that we track these procurements to determine the number of instances, if any, where the search results in an award to a different GSA vendor than then one initially recommended on the PR. It was agreed that this information should be sent to Rita.

Action:  Rita will verify whether or not GSA contract information is available on Partsmaster.

Foreign procurements: This topic was deferred until the next meeting.

Memberships:  Some buyers were unaware that memberships can be purchased using non-Procurement bankcards. Some buyers plan to advise requesters to order their own memberships on their bankcards, since they are typically small dollar procurement. 

Action:  Rita will provide additional information to the buyers re: memberships and the supporting documentation required.

ODISy update: Tom said that ODISy would be moving to a new server, which will result in enhanced performance of the system.  There will also be an upgrade to Powerbuilder, which will be invisible to users.  Receiving is on-line using ODISy, and the Property area can view and print orders for the purpose of identifying taggable items.

A question arose re: transferring PR’s.  Tom advised buyers not to delete the PR from ODISy – Ingrid does this after transferring the PR.  If the transfer is being made while the PR is still in APRS and unassigned, a transfer can be made within APRS only.  If the transfer is being done after the PR has been assigned to a buyer, here’s the process to use for transferring: Route the PR through Ingrid, then she will send it to Blanche Preusser (Finance), then it will be sent to the appropriate area. 

Dee Viancourt advised that any PR’s having NSN’s or those for chemical purchases and precious metals should all be routed to her for now.  This is due to some recent personnel changes in her area.  

RFQS Pilot: Bruce provided information re: this pilot, and also demonstrated how the RFQ would actually be prepared once the synopsis is posted.  He is looking for volunteers who have PRs for commercial items that are over $25,000 and are simplified acquisitions (open market).  Bruce e-mailed additional information to division personnel after the meeting, and also provided the URL to access the RFQS demo web site.
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