Minutes – Simplified Acquisition Meeting 1/13/00

Attendees:  Bill Furst, Gloria Rhyner, Kathy Wargo, Kathy Webb, Jan Abrams, Alice Wilson, Dee Viancourt, Tom Palisin, Bernadette Kan, Jean Boylan, John Pokatello, Adele Szuhai, Dennis Pehotsky, Sheree Fratus, Nancy Shumaker, Konrad Mader, Toni Niebieszczanski, Cathy McMinn, Rita Poulsen

Agenda Items:

ODISy news:  Tom advised of forthcoming updates to ODISY –

-Add line item feature

-Cage Code field

-ISO vendor performance feature

-Hazardous chemical clause will automatically be added when MSDS block is checked

-Field for stating whether a vendor is ISO certified

-Update of the “ship to” address for chemical purchases

Bernadette asked if a change could be made to have the PPC automatically default to “97” for bankcard orders.  Jean stated that for GSA orders having more than 3 items, the second page doesn’t print.  

Action:  Tom will look into the above recommended updates and will advise.

Forms available on Procurement web:  An e-mail was sent advising everyone of the forms that were recently added to this site.  Hard copies have been removed from the copy room.  Bernadette asked if a link could be added to this site for Commercial Items Reps. And Certs. For over $25k.

Action:  Rita will check on this and advise.

Upcoming Simplified Acquisition course:  This course will be offered on-site during February.  Alice suggested that it would be a good idea for people to attend if they haven’t had any recent training (2 yrs. Or more).  

Status of COTR form (1634):  Elaine Shuman and Rita have been working this.  The revisions involve changes to existing macros in addition to the changes made to the form.  The new form and macros should be available for use within the next few weeks.

Regulatory change affecting procurements over $25k for other than commercial items:  We can no longer used the combined synopsis/solicitation for these procurements, and now must revert back to the “old” process of issuing the synopsis only, then wait a minimum of 15 days to issue the solicitation.  

Purchase order filing:  We discussed the types of filing related to orders, and who (buyer or Indyne branch support) does the filing.  Generally, the branch support does the filing (MR’s, ROD’s, acknowledgements, etc.); however, sometimes paperwork is sent directly to the buyer.  When this happens, the buyer files the paperwork.  Everyone agreed that this process is working fine.   Gloria mentioned that there may be some type of action we should be taking (i.e., ISO requirement) when a ROD is received.

Action:  Rita will check on this and advise.

Templates for BPA’s, requirements contracts, indefinite delivery contracts:  Jean had suggested that we consider having templates created that would have standard Articles and format.  Most buyers felt that everyone is using a slightly different format, and it would be helpful to have consistency and ease of preparing these agreements.  Dennis stated that we would also need to have the ability to add/change text as needed within these templates.  Dennis and Dee suggested that we also include a template for the BPA’s that Dee awards involving chemicals/hazardous items.

Action:  Rita will compile samples of various agreements and work with the buyers to draft standard formats.  Once this is complete, we’ll take steps to get templates created.
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