Minutes from January 14, 2002 Simplified Acquisition Meeting

Attendees:  Rita Poulsen, Ken DeLaat, Dee Viancourt, Bill Furst, Kay Hurley, Maryann Pawson, Bernadette Kan, Annie Schaft, Tim Bober, Cathy McMinn, Leah Stervagi, Dennis Conrad, Kathy Clark, Sandy Brickner, Paul Karla, Kathy Webb, Adele Szuhai, Jean Boylan, Nancy Shumaker, Judy Budd

GSA Information:  Kay Hurley provided information on how to access GSA Schedules using their web site, as well as an overview of some of the products and services available.  Here’s the URL for GSA’s Schedules E-Library:

http://www.gsaelibrary.gsa.gov/elib/eLibrary.jsp?BV_SessionID=@@@@1872151665.1011103862@@@@&BV_EngineID=dadcckklelmdbekgcfmcfegdgji.0
(It’s a bit lengthy, but it will take you directly to the correct page.)

Kay is planning to sponsor a GSA seminar at OAI on June 12th, which will be open for any Glenn personnel interested in attending.   A session will be held in the morning and then repeated in the afternoon. She asked for comments regarding use of GSA’s web site; some people stated that they often have difficulty accessing the site.  Kay asked that we contact her when this happens, or if we have any questions or need assistance in locating GSA sources.  C.O.s from the Training Office plan to meet with her in the near future to discuss GSA sources for training courses.

Retention/destroy date for completed bankcard orders:  Per NPG 1441.1 “Records Retention Schedule:”  “Transactions at or below the simplified acquisition threshold . . .”

can be destroyed 3 years after final payment.  Apparently, we have completed bankcard orders 3+ years old.  It was agreed that bankcard orders could be destroyed here (vs. sending them to Plum Brook).  However, they will be shredded (not recycled) as they may contain sensitive information.

Extension of software maintenance orders:  Cathy McMinn asked that buyers make sure the correct  delivery date also appears in Block 9b on the order .  

I.E., if the maintenance period is for one year, the delivery date should reflect the last day of the maintenance period. This insures that the correct date is entered into AMS for tracking and reporting purposes.

Javits-Wagner-O’Day (JWOD) Act Program:  PIC 01-23 provided guidance on mandatory use of JWOD sources for promotional, motivational and award items.  This is in addition to many other products they can provide, such as office supplies, services, etc.  The PIC lists several URLs to JWOD product sites.  The next SASA newsletter will also include information on JWOD products and services.

EIT/Section 508 compliance:  This topic was not on the agenda, but arose for discussion as buyers would like the following issues/questions addressed:  

-Software license renewals:  N/A if original award was made prior to 6/25/01.  If not, then Section 508 standards must be addressed.

Software upgrades:  Aka, “new releases” – standards would apply.

EIT applicability when training classes are held on-site:  If the vendor/instructor will be using Government property during the class, then it is our responsibility to address EIT standards.  If the vendor/instructor will be bringing in training tools such as videos, laptops, and etc. then the vendor must address the standards.

Thanks to Robin for providing the above information!
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