Minutes from Purchasing Agent Workshop 12/19/2002

Attendees:  Doreen Medzi, Paivi Tripp, Tom Palisin, Bernadette Kan, Dennis Pehotsky, Maryann Pawson, Ken DeLaat, Jean Boylan, Kathy Webb, David Vance, Adele Szuhai, De Viancourt, Vicki Black, Rita Poulsen, Toni Niebieszczanski, Konrad Mader, Leah Stervagi, Brad Baker, Sheree Fratus

Workaround for creating an RFQ:  Jean worked with Elaine Shuman to have a Word template developed for this purpose.  It’s the same format as that used in ODISy.  The SAP summary sheet can be attached (line item text) to this form if necessary.  Jean asked that buyers send feedback on this to her

.

Purchase order issues:

Orders showing “Manufacturer name, c/o distributor”:  Buyers must presently write this in on the printed copy.  Doreen took the action item to look into this.

198’s:  (These are to be completed and distributed by the end user when a service is performed;  the 198 serves as the M.R.)  Since paper copies are no longer distributed to end users, 198 samples are also no longer sent.  Jean stated there has been an ongoing problem with 198’s in that the end user does not complete and distribute them.  This results in the buyers getting calls from FMD to determine if the service has been completed, when they should be contacting the end user directly.  It was agreed that information regarding 198’s needs to go out to power requisitioners.  This will also be put on the web (requisitioner info).  

Vendor input:  Buyers have encountered delays in getting new vendor information entered into SAP (via the Competency Center).  It was suggested that perhaps these requests could be e-mailed or faxed.  As other Centers go live, they will face the same challenge with this issue, so the hope is that some access can be granted (on a very limited bases – one person?) to each Center for vendor input purposes.

Commercial P.O. form:  This is a duplicate of the 1449 form.  Brad noted that there isn’t a field for a delivery date.  Doreen will prepare a change request for this.  A suggested workaround is to use the non-commercial P.O. form.  

A suggestion was also made to have a template created for an attachment form.  Jean will work with Elaine on this.

Converted purchase orders:  Estimated shipping costs were rolled over into the line item cost.  This has resulted in vendors not being paid for shipping charges, since they’re not showing as a separate line item.  Jean is contacting Vicky Hagerman on this.

Shipping charges:  Some buyers were mistakenly advised that the actual shipping cost must be an exact match with the estimated charge shown on the order to allow vendor payment.  This is incorrect – an exact match isn’t necessary.

Printing long text:    Doreen stated that this is in testing.

“1 Job” orders:  (Buyers are unable to make corrections on these, as the field is grayed out).  Jean stated there are two solutions:  1)  Buyer can delete the line and create another; or 2)  contact the requester and have them change it.  The latter is preferable, as this will (hopefully) decrease instances where a change is needed.

Map contract specialists to Procurement Team role:  Leah suggested this to enable the specialists to delete and add items when necessary.  It was agreed that we need to see who might be interested, and also have a briefing with division personnel on this topic.

Status tab:  Buyers continue to receive calls re: order status.  This information can be obtained in SAP on the status tab.  It was suggested that we reiterate this on the web site for requisitioners.

Lack of requester’s name on purchase order:  Power requisitioners are responsible for inserting the requester’s name in the header text, but this doesn’t always happen.  It was suggested that perhaps a change request could be generated to have SAP translate the Employee ID# to the individual’s name and phone number.  

Cage Codes:  It appears we need to issue another reminder to requesters/end users re: the Cage Code requirement.  Paivi suggested a notice on Today at Glenn.  Rita took the action to prepare the notice.

Reimbursable funds:  P-Card cannot, at present, accommodate order logs having reimbursable funds, which means that these requirements are being sent to Procurement.  Doreen stated that, as she’s been told, mid-January is still the timeframe slated for this to be changed (i.e., allow reimbursable funding to be used for bankcard orders).

Next meeting:  It was agreed that the next meeting will be mid-January.  Please send topics to Rita for inclusion on the agenda.

