Minutes from April 12, 2001 Simplified Acquisition Meeting

Attendees:  Maryann Pawson, Melissa Merrill, Bill Furst, Karen Edwards, Doreen Medzi, Sandy Brickner, Ken DeLaat, Bernadette Kan, Kathy Webb, Adele Szuhai, Nancy Shumaker, Pat Dimaline, Sheree Fratus, Joan Haug, Rita Poulsen, Konrad Mader, Dennis Pehotsky

GSA buys over $25,000:  About 5+ years ago, there was a process in place by which requesters were directed to check GSA schedule information and respond back to the buyer.  At that time, both Procurement and Logistics had GSA literature on microfiche.  This microfiche was discontinued several years ago, and has made it more challenging to insure that at least 3 schedule vendors have been checked for buys over $25,000.  One possible solution is to e-mail GSA information to the requesters (see below), or direct requesters to the GSA E-Schedule site for a listing of contract vendors to contact for GSA product information.

Posting Time:  It was generally agreed that the posting time used depends on the nature of the procurement (i.e., urgent, etc.).  (FAR allows the C.O. to determine the response time – “reasonable period of time” – for competitive SA’s over $25,000).  

Sole Source Justifications ($25k - $100k):  Those present were reminded of the requirement to provide Angela with a copy of all approved sole sources on SA’s over $25k.  

GSA Source One subscription:  Source One index books were discontinued by IHS (Information Handling Services) last month.  Since we have about 9 months remaining on our subscription, IHS has provided us with access to the electronic version of the index.   The web site also contains vendors’ GSA contract literature.  Doreen stated that index information is available from the GSA E-Library, which has some links to vendor product information.  However, product information available at this site is only shown if the item is available through GSA Advantage.  Kay Hurley, our GSA rep, has said that they hope to have all GSA contract literature available via their web site in the future, but they aren’t requiring vendors to provide it yet.  

GSA Schedule literature can be downloaded from the IHS site and sent to requesters as an e-mail attachment.  Let me know how this works!

NOTE:  Rita asked that the buyers visit both web sites and advise her if the Source One web site is useful.  If not, the subscription will not be renewed in the future.  Here are the links to both:

GSA E-Library:  http://eagu6.fss.gsa.gov/NetDynamics/NetDynamics40/ndNSAPI.nd/SchedELib2/pgSearch
Source One:  www.ihserc.com
Handouts were provided at the meeting for the IHS site.  The handout included a general userid and password that IHS has provided for Procurement personnel to use.  Remember to log off when you’re done using the site, as we only have access for two users at one time.  The password and userid are for Procurement use only.
Cage Codes:  Buyers stated that about 50% of all vendors contacted do not have Cage Codes, nor are they familiar with them.  In some cases, this is delaying awards.  Rita advised that Finance has provided a listing of Cage Codes to Procurement for inclusion in AMS and ODISy.  Hopefully, this will provide some relief.  The CCR web site can be included in the RFQ description.  Also, Tom Palisin will have the CCR link in ODISy that will automatically print out on RFQs.  This should be available for use in about two weeks.  

Re: which Cage Code to use in the event an order is placed through a manufacturer’s rep:  Jean and Robin discussed this prior to the meeting, and it was agreed (until otherwise notified) that the small business rep.’s Cage Code will be used, not the manufacturer’s.  

COTR Appointments:  Reminder that buyers check the appropriate block on the C-122 front (347 or 198).  

$250.00 “stamp” on PRs:  Presently, buyers can use up to $250.00 over the PR amount without having to request a Change A or obtain approval from Finance.  Jean stated that there are increasing instances where the $250.00 is not sufficient; especially in cases where the award is to a small business that has quoted slightly higher than the large business estimate.  Also, shipping charges will often take the amount needed beyond the $250.00.  Missy said she will check on this and advise Rita if the $500.00 amount can now be used.  In the interim, buyers can check with her if they have a need for additional funds between $250 - $500.

HubZone:  Rita checked with Carl Silski to verify how this affects SA’s below $100k.  Rita provided a handout (copy attached).

