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Congressional Notification of Selections of Grants and Cooperative Agreements Form Instructions

Background:  As of September 4, 2001, all grants and cooperative agreements regardless of dollar value are required to have headquarters notification within 48 hours of selection and at least 48 hours prior to notifying the selectees.  For more information, please refer to the congressional memo on the GRC Procurement Web, http://www.grc.nasa.gov/WWW/ProcWeb/index.htm under “Forms.”

Note: The form is located for download on the GRC Procurement Web,  http://www.grc.nasa.gov/WWW/ProcWeb/index.htm under “Forms.”  Please complete the form, save the file, and then email it as an attachment to the GRC Liaison Officer, c-notify@grc.nasa.gov.   Instructions for completing the form are given below, as well as an attached sample form for your reference.

1. Type the title of the selected proposal.

2. Give a brief description of the solicitation (if applicable) including the name of the sponsoring NASA Program Office/Field Center; solicitation title and number; short paragraph describing the effort being supported.  If no solicitation is involved, give a brief description of the subject matter of the grant.

3. Type the name of the selectee organization, institution, etc.

4. Type the Grant/Cooperative Agreement Number if known, otherwise type N/A.

5. The total potential value of the selected proposals (including likely extensions).  If a specific dollar value can be determined for each selected proposal, please provide that value for each selection.  If the value for each selection cannot be provided, please submit a best estimate.

6. The period of performance covered by the grant and likely extensions.

7. The number of proposals received. 

8. The number of proposals selected.

9. Type the name(s) of the Principal Investigator(s).

10. Type the name of the Principal Investigator(s), institution, full address including nine-digit zip code.

Notice: A 3-business day lead-time is required to process the information on the form from the time submitted.  Afterwards, recipients can be notified of their award unless the Congressional Notification of Selections of Grants and Cooperative Agreements Point of Contact has directed you otherwise.

