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   September 3, 2003

TO:

Distribution

FROM:
0611/IT Specialist, Procurement Division    

SUBJECT:
Document Numbering for FY 2004
As you are hopefully aware, the next fiscal year brings with it an entirely new, Government wide, numbering scheme.  This has come as a direction from OMB and we do not have much say in how it was done or leeway in implementation.  To the extent practicable, we have utilized the flexibility we do have to attempt to continue to identify the areas processing the obligation documents through the document number itself.  
The scheme is described briefly below: 

Numbering Scheme


2 alpha digits for Agency - NN 

1 alpha digit for Center, same as used in IFMP - the first letter of the Center except in the case of GRC where the identifier is "C".  


2 digits for FY.

4 digits for action number; 2 alphas, 2 numbers (AA01 thru ZZ99 may be used at the discretion of center.)

1 alpha digit for type of action (contract, PO, grant type, etc.) 

Example: if the first award by GSFC in FY04 was a supply contract, it would be numbered NNG04AA01C.  If their second award was an indefinite delivery contract, it would NNG04AA01F.  Their third award might be a services contract, numbered NNG04AA02C.

Codes for type of action

A  Cooperative agreement 

B  BOA, GWAC, FSS, or other Indefinite Delivery type contract

C  Contract (including letter contract but excluding IDC)

D  Delivery order against an IDC or FSS

G  Grant (other than training)

H  Training grant

I    Intergovernmental transaction

P  Purchase order (not issued against an existing contract or agreement)

S  Space Act agreement  
T  Task order against a service contract

Z  BPA
As described above, our document numbers will all begin with NNC04.  The flexibility we have is with the 6th through 9th characters, known as the action number.  To use those characters we have developed the attached chart to identify the respective areas and their range of codes.  
Please, contact me if you have any questions or need further explanation.  
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