
PURPLE: Personal and Historical    


      Connection








Should you describe the specific situation that generates the need for your report?


Are there some important historical background, events, or names, which should be discussed in your report?


What examples related to your report could you think of?


Can you discuss the applications related to your report subject?


Can something complex in your report be compared to something familiar or common?


Can you make an analogy between your experiences or the experiences of others and this        topic?





RED: Intuitive and Descriptive   


	 Mission and Design





Does your report need cautionary or guideline statements or hypothesis?


Does your report concern itself with a problem or a need and the audience who will read the report?


Does your report discuss possible solutions to the problems?


Which aspects of your  report require description, drawings, figures or graphs or analogies to be best understood?


How might you report and explain surprises or anomalies you notice in the data or the design process?





FOUR-COLOR ANALYSIS©


Technical and Science Report Thinking








BLUE: Facts and Scientific Method








Have you titled, referenced, and defined unfamiliar terms in your report?


Can any topic in your report be divided into classes or types?


Should you have a section on the tests, methods, or theories you use or the procedures and equipment you use?


Does your report involve procedures or process steps?


Should you report costs, purchases, or savings related to this project?


Should you include sections that summarize and analyze data that you will collect or use?


Will your report use certain criteria to draw its conclusions or make recommendations?





GREEN: Essence or Importance, Worldview and Global Connections





What is the importance of your subject? Why should people be interested about or interested in it?


Can you discuss the advantages or benefits related to your report subject?


Are there certain disadvantages, problems, limitations, or drawbacks related to your report subject?


Does your report raise any social, political, or ethical questions?


Should your report speculate about future developments or possibilities related to your subject?


In your report, should you try to convince readers to take action?








