APPENDIX A: RECOGNITION SUMMARY

Awards Based on Performance

On an annual basis, in conjunction with the performance appraisal process, NASA recognizes the accomplishments of its employees through lump-sum cash awards and increases to base pay.  Summarized below are the types of performance awards that vary according to GS and SES and are detailed in other NASA directives.
PERFORMANCE AWARDS
QUALITY STEP INCREASES
PERFORMANCE AWARDS (SES)

Who May Receive 

Individual employee except those in the SES
Individual employee paid under the GS
Individual career SES members

Nature of Contribution 

High-level performance of duties and responsibilities of the employee’s assigned position, as evidenced by the current rating of record
Sustained performance of  high quality significantly above that expected at the “Meets Expectations” level in employee’s position
High-quality performance during performance appraisal period

Requirements That Must Be Met 

Employee was in a GS or FWS position on the last day of the current performance appraisal period

Employee’s performance has been rated at a level equivalent to “Meets Expectations” or better for the current performance appraisal period


Recommendation must be supported by a current rating of record of Meets Expectation, with written justification demonstrating sustained high performance

Employee has not received a quality increase during the past 52 weeks

Employee is not at the top rate for the grade on the pay schedule
Individual must have been in the SES for at least 120 days as of the last day of current performance appraisal period and received a performance rating of not less than “Meets Expectations”

Agency Performance Review Board must make recommendation on award

Total of salary (including locality pay), bonus, rank award, and retention allowance in a calendar year may not exceed pay rate for Executive Level l; any excess payable at beginning of next calendar year

Lump-Sum Cash Award 

For GS and FWS, maximum of 10 percent of basic pay unless Administrator approves up to 20 percent for unusually outstanding performance; cannot exceed $10,000 without OPM approval

Does not increase basic pay
An additional within-grade increase, approximately 3 percent of base salary, and a permanent increase in the employee’s rate of basic pay
Lump-sum cash bonus of between 5 and 20 percent of base salary
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APPENDIX A: Continued. RECOGNITION SUMMARY

Requirements for Performance Awards

Minimum Requirement:  Latest performance rating is “Meets Expectations”
Value of Contribution
Extent of Contribution


Limited
Extended
Broad


Affects functions, mission, or personnel at branch/division level
Affects functions, mission, or personnel at office or directorate level
Affects functions, mission, or personnel at Center or Agency level.


Maximum Award Up to:
Maximum Award Up to:
Maximum Award Up to:

Substantial

Performance resulted in substantial improvement in processes and/or services that enhanced organizational goals and/or resulted in substantial efficiencies.  OR  Provided significant input to success of program, project, or function.
1 to 2 percent base salary
2 to 3 percent base salary
3 to 5 percent base salary

Exceptional

Performance resulted in superior improvements in critical processes and/or services that contributed to exceeding organizational goals and/or resulted in superior efficiencies.  OR  Provided exceptional input to success of major program, project, or function.
3 to 6 percent base salary
5 to 8 percent base salary
7 to 10 percent base salary
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APPENDIX A: Concluded. RECOGNITION SUMMARY

Superior Accomplishment Awards and Other Recognition

In addition to annual performance awards, NASA recognizes its employees with time-off or monetary Superior Accomplishment Awards for a one-time special act or service and for beneficial suggestions.  Nonmonetary recognition for career service is also provided as summarized below.
SUPERIOR ACCOMPLISHMENT AWARD FOR SPECIAL ACT OR SERVICE
SUPERIOR ACCOMPLISHMENT AWARD FOR SUGGESTIONS
CAREER SERVICE RECOGNITION

Who May Receive 

An individual or group, a former employee, or the estate of a deceased employee, provided that the special act or service took place while the person was a Government employee;  may also be awarded to members of the Armed Forces
An individual or a group, a former employee, or the estate of a deceased employee, provided that the contribution was made while the person was a Government employee;  may also be awarded to members of the Armed Forces
NASA recognition for Federal career service presented to all Civil Service employees

Nature of Contribution 

Performance that has exceeded job requirements as a one-time occurrence;  for example, a particular project or assignment that involved overcoming unusual difficulties; performance of assigned duties with special effort or innovation that resulted in significant economic or other highly desirable benefits; creative efforts that made important contributions to science or research; or exemplary or courageous handling of an emergency situation that was related to official employment
An adopted suggestion that, whether adopted as submitted or in part, directly contributes to economy or efficiency or directly increases effectiveness of Government operations
A service emblem awarded upon completion of 5 years of 
service Certificates of service and appropriate emblems presented for each 5-year interval 
thereafter Employees with 40 or more years of service eligible to receive service emblems and certificates from the Administrator

Requirements That Must Be Met 
Written justification other than employee’s rating of record

Approval at a management level higher than individual who recommended award (including time-off awards exceeding one workday) Approval by the Administrator for SES employees Approval by the Administrator for award of $7,500 to $10,000 for GS/FWS employees
The suggestion--
Is outside the suggester’s job responsibilities or, if within them, so superior that it warrants special recognition
Has been submitted in writing either before adoption or within a specified time thereafter.
Eligibility for service emblems and certificates based on total years of Federal service, including all honorable military service.

Description 
Cash award from $25 to $25,000. The amount is in proportion to the benefits realized by the Government, and/or Contributions may be recognized by granting 
time off
Cash award from $25 to $25,000.* The amount is in proportion to the benefits realized by the Government as determined by the following Intangible and Tangible Benefits Scales (Appendix B)
Pins and certificates


*Awards in excess of $7,500 require approval from the agency administrator.
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